Lynn Recruitment Ltd

Holiday Request Form
Temporary members of staff must seek approval from their specific company and also Lynn Recruitment before completing the below details.

When approval for leave is granted this form must then be completed and returned to your Lynn Recruitment contact, allowing TWO weeks before payment is required.

Name:










Branch/ Division:








Dates Requested:








Number of days normally worked each week:



Number of hours normally worked each week:



Signature:




Date:





ACCOUNTS USE ONLY

Date received:









Average hours per week:


Average wage per week:


Average rate per hour:


Week no paid:



Calculation of pay:

